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APPLICATION TO RENT 
$45.00 Application Fee required per applicant over the age of 18 

Cash or Money Order Only! 

 

OWNER /AGENT TO COMPLETE 
 

Property Address:_____________________________________________________Approximate Move-in Date:____/____/_____ 

Mthly Rent:$__________________              Amount of Dep:$____________________              Amount of Fee:________________  

# of Units Available:________________Applicant#:_______________Date:____/____/____Time:____________⁭a.m. ⁭ p.m. 
Examined picture identification?  Yes   No           Type of identification?_____________________________________ 

 

PERSONAL INFORMATION 

 

Full Name:_________________________________________________                     Telephone: (       )_____-_________ 
                           First                       Middle                      Last 

Email:_____________________________________ S.S.N. #______________________       Birth Date:____/____/____  

Driver’s License, State and #:   ____     _____________________ 

 

Co Applicant:_________________________________________________                Telephone: (       )_____-_________ 
                           First                       Middle                      Last 

Email:_____________________________________ S.S.N. #______________________       Birth Date:____/____/____  

Driver’s License, State and #:   ____     _____________________ 

 

 

1)    Current  Address:_____________________________________City:____________State:________Zip:_________ 

        Since:____/____/____ Why are you moving__________________________________________________________ 

        Current Landlord:______________________________Rent Amount $____________Telephone: (    ) ____-_______ 

 

2)    Previous Address:______________________________________City:___________State:________Zip:_________ 

       From____/____/____to____/____/  Why did you move?_________________________________________________ 

       Previous Landlord:_____________________________ Rent Amount $____________Telephone: (    ) ____-_______ 

 

3)    Previous Address:______________________________________City:___________State:_______Zip:___________ 

       From____/____/____to____/____/ Why did you move?_________________________________________________ 

       Previous Landlord:_____________________________Rent Amount $____________Telephone: (    ) ____-_______ 

 

 

Have you ever:  

Been Evicted?   Yes   No:      Been sued by Landlord?   Yes   No:      Filed Bankruptcy?   Yes   No: 

Been convicted, pleaded guilty, or no contest to a crime?   Yes   No:     If yes to any of  these please explain:___________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

&                  J & L Moore 

  Property Management, LLC. 

 5247 Teresa Way, Central Point, OR 97502 
Phone: (541) 664-3187           Fax: (541) 664-4965 
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EMPLOYMENT/INCOME 

 

1)  Applicant’s Employer:____________________________________________________How Long?_______________ 

      Supervisor:_____________________________________________________________Telephone: (   )____-_______ 

      Job Title:___________________________________Take home pay (per month): $________⁭ Full-time ⁭ Part-time 

2)  Previous Employer:_______________________________________________________How Long?_______________ 

      Supervisor:_____________________________________________________________Telephone: (   )____-_______ 

      Job Title:___________________________________Take home pay (per month): $________⁭ Full-time ⁭ Part-time 

3)  Previous Employer:_______________________________________________________How Long?_______________ 

     Supervisor:______________________________________________________________Telephone: (   )____-_______ 

     Job Title:____________________________________Take home pay (per month): $_______⁭ Full-time ⁭ Part-time 

 

Other Income (per month) $_______________Source:______________________________Telephone: (   )____-_______ 

Other Income (per month) $_______________Source:______________________________Telephone: (   )____-_______ 

 

BANK REFERENCES 

 
1)  Bank:__________________________________________Branch:__________________________________________ 

2)  Bank:__________________________________________Branch:__________________________________________ 

3)  Bank:__________________________________________Branch:__________________________________________ 

 

PERSONAL REFERENCES 

 

1)  Next of Kin:________________________________________________________Telephone: (   )____-____________ 
                                    Name                       Address                              Relationship 

2)  Emergency  Contact:_________________________________________________Telephone: (   )____-____________ 

 

3)  Other:_____________________________________________________________Telephone: (   )____-____________ 

 

PERSONAL PROPERTY 

 
1)  Automobile: Make____________________Model__________Year________License#_____________State_________ 

2)  Automobile: Make____________________Model__________Year________License#_____________State_________ 

3)  Other Vehicles/Boats__________________Model__________Year________License#_____________State_________ 
 

Do you own the following:   Piano/Organ?  Yes   No:  Water-filled furniture?   Yes   No:     Fish Tank or Aquarium?   Yes   No 

Do you have any Renter’s Insurance?      Yes   No 

Do you have any Pets or Animals?      Yes   No  (If so please list below) 

                                                                                          

Animal #1  

Type/Breed:___________Weight/Size______ Age_______ : Type/Breed:___________Weight/Size______ Age_______  

Animal #2 

Type/Breed:___________Weight/Size______ Age_______ : Type/Breed:___________Weight/Size______ Age_______  
Has Pets or animals ever injured anyone or damaged anything?   Yes   No   

American Stafford-shire Terriers (Pit bulls), Rottweiler's or any cross with either of these breeds shall not be brought on the premises, 

nor allowed as pets at any time. 

If your service or companion animal requires a reasonable accommodation, please inquire with Owner/Agent. 

 

APPLICANT’S COMMENTS & EXPLANATIONS: 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 
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MEMBERS OF HOUSEHOLD 

 

For purposes of identification only, please list names, ages and dates of  birth of other dependents to occupy unit: 
 

Name:_______________________________Relationship: ________________________     D.O.B.___________________________   

Name:_______________________________Relationship: ________________________     D.O.B.___________________________  

Name:_______________________________Relationship: ________________________     D.O.B.___________________________  

Name:_______________________________Relationship: ________________________     D.O.B.___________________________  

Name:_______________________________Relationship: ________________________     D.O.B.___________________________  

Name:_______________________________Relationship: ________________________     D.O.B.___________________________    

 

 

 

 

APPLICANT SCREENING CHARGE DISCLOSURE(S) 

 

 
1)  Owner/Agent may obtain a tenant screening or credit report which generally consist of: 

      a)  credit history including credit standing; 

      b)  public records, including but not limited to judgments, liens, evictions and status of collection accounts; 

      c)  information verification; 

      d)  current obligations and credit ratings; and 

      e)  criminal records. 

 

2)  Owner/Agent is requiring payment of an Applicant Screening Charge $_45.00_per applicant over the age of 18, none 

of which is refundable unless the Owner/Agent does not screen the applicant.  Application valid for up to two weeks from 

date of receipt by Owner/Agent. 

 

 

Check One: 

I have personally viewed the rental unit inside and out. 

I have NOT personally viewed the rental unit inside and out. 

 

By signing I understand I am renting the premises in its current cosmetic condition. I agree that I’ve had the opportunity 

to view the premises inside and out. I have completed any inspections or investigations of the Premises and am satisfied 

with the physical and cosmetic condition of the Premises.  I agree that the Premises meets the minimum standard for 

habitability as described in ORS 90.320. 

 

 

 

I understand I have the right to dispute the accuracy of any information provided to the Owner/Agent by a screening 

service or credit reporting agency.  I am aware that an incomplete application may cause delays or result in denial of 

tenancy.  I certify the above information is correct and complete and hereby authorize you to make any inquiries you feel 

necessary to evaluate my tenancy and credit standing (including, but limited to credit checks).  If Owner/Agent is 

requiring payment of an applicant screening charge, applicant acknowledges receiving a copy of or reading 

Owner/Agent’s Screening Guidelines. I understand that by signing I agree with the Terms and Guidelines of Application 

agreement that is attached. 

 

 

 

____________________________________________             ____________________________________________ 

Applicant                                                  Date                            Co-applicant                                             Date 
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Terms of Application Agreement 
 

While some of the information below may not apply to your situation, there are some provisions that may become 

applicable prior to signing a Rental Agreement.  

 

1. Application Fee (nonrefundable). You have delivered to our representative an application fee in the amount indicated 

above, and this payment only partially covers the cost of administrative paperwork. It's nonrefundable. 

 

2. If You Withdraw. You and any co-applicant may not withdraw your application or the application deposit. If you or any 

co-applicant withdraws an Application or notifies us that you've changed your mind about renting the dwelling unit, we'll 

be entitled to retain all application fees and deposit to hold as liquidated damages, and the parties will then have no further 

obligation to each other. 

 

3. Refund After Non approval. If you or any co-applicant are disapproved or deemed disapproved we will not refund your 

application fee or your deposit to hold. 

 

4. Completed Application. An Application will not be considered "completed" and will not be processed until all of the 

following have been provided to us: a separate Application has been fully filled out and signed by you and each co-

applicant; an application fee has been paid to us. If you have failed to fill out the application and there are items which are 

not checked your application could be considered incomplete. 

 

5. Non approval. We will notify you whether you've been approved within 10 days after the date we receive a completed 

Application. Your Application will be considered "disapproved" if we fail to notify you of your approval within 10 days 

after we have received a completed Application. Notification may be in person or by mail or telephone unless you have 

requested that notification be by mail. You must not assume approval until you receive actual notice of approval. The 10-

day time period may be changed only by separate written agreement. 

 

6. If You Fail to Sign the Rental Agreement  After Approval. Unless we authorize otherwise in writing, you and all 

co-applicants must sign the Lease Contract within 3 working days after we give you our approval in person, by 

email, or by fax within 3 days after we mail you our approval. If you or any co-applicant fails to sign as required, 

we will keep the application fee and any deposit to hold as liquidated damages, and terminate all further 

obligations under this Agreement. 

 

7. Deposit to hold. In addition to any application fee, you must within 3 days working days after we give you our 

approval deliver to our representative a deposit to hold which has been agreed upon or required by us. This 

deposit to hold must be delivered as a certified fund i.e. Money Order or Cashier’s Check.  

The deposit to hold is not a security deposit. However, it will be credited toward the required security deposit when 

the Lease Contract has been signed by all parties; it will be retained by us as liquidated damages if you fail to sign 

or attempt to withdraw. 

 

8. Extension of Deadlines. The deadline can only be extended by J & L Moore Property Management, LLC. for signing of 

the Rental Agreement. 

 

9. Keys or Access Devices. We'll furnish keys and/or access devices only after: (1) all parties have signed the 

contemplated Lease Contract and other rental documents referred to in the Rental Agreement,  and (2) all applicable rents 

and security deposits have been paid in full. 

 

10. Signature. Our receiving of this application gives us consent only to process this Application Agreement. It does not 

bind us to accept the applicant or to sign the proposed Rental Agreement. 
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Application Screening Guidelines 
 

Application Process: 

 
1. We offer application forms to everyone who inquires about the rental. 

2. We have equal housing opportunities for all persons. 

3. We review completed applications in the order in which we receive them. 

4. We may require up to three business days to verify information on a application. 

5. If we are unable to verify information on an application, the application may be denied. 

 

Screening Guidelines: 

 
1. Complete Application. 

 a. Each applicant must submit an individual application. 

 b. We will not review incomplete applications. 

 c. We will accept the first qualified applicant(s). 

d. Any false or unverifiable information given on the application will result in denial of your application. 

e. The application must state clearly, who will be residing there. Full names and dates of birth are required. No more than 

two people per bedroom & one per living room. 

2. Identification. 

a. Applicants must show one (1) piece of identification with photograph. 

3. Employment. 

a. We will talk with your employer to verify your income, employment stability and the outlook for your continued 

employment. 

b. You must provide a minimum of (2) Years of verifiable employment or income history, which must include beginning and 

ending dates for each employer. 

c. You must provide verification of at least 12 consecutive months with their current employer when applicable. 

d. Failure to meet the above employment-history standards will not automatically result in denial. 

4. Prior Rental History. 

a. Rental history of two (2) years must be verifiable from unbiased/unrelated sources. 

b. Applicants must provide us with the information necessary to contact past landlords.  We reserve the right to deny an 

application if, after making a good faith effort, we are unable to verify prior rental history. 

c. Exceptions may be made for applicants with increased deposits. 

5. Sufficient Income/Resources: 

 a. Income must be 2X the Monthly Rent. 

              b. If you have subsidized income, you must make 2X YOUR SHARE of the Monthly Rent  

              c. All sources of Income will be considered  

6. Credit/Criminal/Public Records Check. 

 a. Negative reports may result in denial of application. 

b. Any individual who is a current illegal substance abuser, or has been convicted of the illegal manufacture or distribution of 

a controlled substance or convicted of a felony may be denied tenancy. (Note: all convictions must be 10 years or older) 

7. We will not accept an application or enter into a rental agreement with you if you have not personally viewed the rental unit 

property and your application will be denied. 

8. If you are approved for a rental with a pet, the deposit will be increased accordingly, depending on the unit 

 

Screening Process: 
1.    We determine, based on the application, whether the applicant meets our screening guidelines. 

2.    We verify income and resources. 

3.    We check with current and previous landlords. 

4.    We obtain a credit report, a criminal records report and public records report. 

5.    We will process applications on a first come, first serve basis. 

 

To help expedite the screening process please provide the following: 
1. Providing a copy of your last 3 pay stubs. 

2. If you are self-employed, we need copies of your last two years of income tax returns. 

3. If you are retired, we need copies of your pension statement, and or social security statement, tax returns, or other supporting documents. 

4. If you receive public assistance or food stamps (and wish this to be considered), provide copies of award letters and or other confirming 

documentation. 

5. If you receive child support or alimony (and wish it to be considered), provide court award letters, bank statements and the like. We need to 

verify the amount, dependability, and longevity.  


